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COLLINGWOOD AGRICULTURAL SOCIETY

Presents 

The GREAT NORTHERN EXHIBITION

P.O. Box 9028, 2220 Fairgrounds Road North

Stayner, Ontario L0M 1S0

Fair Grounds (705) 444-0308        
www.greatnorthernex.com

Job Posting: Administrator

Seeking a Dedicated Administrator for Collingwood Agricultural Society

We are currently looking for a motivated and detail-oriented Administrator to join our organization. The successful candidate will be responsible for overseeing office operations, managing records, and providing support to the Board of Directors. Key duties include scheduling meetings, handling correspondence, maintaining files, and ensuring the smooth running of administrative processes.

Applicants should possess strong organizational skills, proficiency with Microsoft Office, Quickbooks Online and excellent communication abilities. This is a contract position, a copy of the Job Description is available upon request at the email address stated below.

If you are interested in this position, please submit your resume and cover letter to our President   Maxine Coutts-Reid via email  pres@greatnorthernex.com . Resumes must be received by May 15, 2026. We look forward to welcoming a new member to our team who values efficiency, reliability, and teamwork.
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